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Dear Jane Smith,

We are excited for you to join our team at Demo Organization! We are offering you the position of Finance 
Manager. Your total value offer is $83,186, which is comprised of a starting salary of $50,000, incentive 
compensation of $10,000, and benefits value of $23,186. We encourage you to explore the total value of our 
benefits expressed as a total cash value below. Your first day of employment will be 12/23/2020. 

As an employee of our firm, you are entitled to excellent and comprehensive salary and benefits. Some additional 
details about our offer:

 We offer all full-time employees Medical, dental and vision insurance plans, as well as flexible spending
accounts for qualified medical and dependent care expenses.  Demo Company’s insurance plan is among
the best in our industry, and we encourage you to carefully read over the total value of your benefits
supplied with this offer letter.

 Our personal time off policy (PTO) allows employees with to accrue flexible paid time off from work that
can be used for such needs as vacation, personal or family illness, doctor appointments, school,
volunteerism, and other activities of the employee's choice. You will start accruing 15 days of PTO per
year starting immediately upon acceptance of this position.

 An option for company stock, subject to approval by the Board of Directors and the terms of Demo
Company's stock option plan.

 We offer a multitude of perks, such as tuition reimbursement, paternity leave, an on-site health center,
401k with safe harbor match, wedding pay, a charitable match program, free healthy snacks, and more!
We can’t wait to show you why Demo Company is a great place to work!

Jane, if you choose to accept this offer, you may sign below, and then return via email to human resources at 
human.resources@DemoCompany.com. If you have questions regarding any element or component of this offer 
I would be happy to speak with you. Please feel free to call me at 816-945-5547. We are excited that you will be 
joining our team and we are confident you will make an exceptional addition to our growing family.

Sincerely,

Dave Admin

HR Manager
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TOTAL COMPENSATION OFFER
The following table gives you a more complete picture of the compensation package for your new role 
by assigning a cash value to our benefits. We invest heavily in our employees because we care about the 
welfare of your family. 

Compensation

Base Pay (includes an estimated value of your Paid Time Off of $6,154) $50,000

Variable Pay Bonus Target

Restricted Stock

5,000

5,000

Total Cash Compensation $60,000

Benefits Employer Cost

Benefits Medical Plan (High Deductible $2500 Ded/Employee only)

Dental Plan (DMO/Employee Only)

Vision Plan (VSP/Employee only)

Basic Life and AD&D

Short Term Disability

Long Term Disability

Tuition Assistance

$4,560

400

200

336

875

375

6,000

Retirement 401(k) Retirement Plan (6% Election)

Pension Plan

Profit Sharing Plan

Social Security and Medicare

2,250

1,000

1,100

4,590

Other Benefits Car Allowance 1,500

Total Benefits $23,186

Total Value $83,186

Cost of Living Comparison:
  Demo Organization Offer: $60,000
  Index Value for Alabama: Anniston-Calhoun County AL: 83.4
  Index Value for Alabama: Birmingham AL: 87.0

You need to earn $62,590 in Alabama: Birmingham AL to have the same standard of living that $60,000 
provides in Alabama: Anniston-Calhoun County AL.

OFFER LETTER | TOTAL COMPENSATION | BENEFITS | ACCEPT OFFER 

mailto:MMarden@cbiz.com?subject=Offer%20Accepted!
https://www.youtube.com/channel/UCHsIcPXZYD3ytRd7cPXGzpA
https://www.linkedin.com/company/cbiz/
https://www.instagram.com/cbizcareers/
https://www.facebook.com/cbizservices/
https://twitter.com/cbizcareers


ACCEPT OFFER FOLLOW US

BENEFITS BREAKDOWN
The pie chart you see below provides additional details about the estimated value of your total 
compensation package. As you can see, benefits paid by Demo Company represent 35% of your total 
compensation. 

CANDIDATE LOGIN INFORMATION
We recognize that you are a unique individual with unique benefits needs.  Using the link and personal 
login credentials below, you can login to the candidate portal to tailor the total compensation offer 
value based on your own benefits enrollment preferences.

 If you would like to model different benefit options to see the impact on the employer contributions, or 
obtain a job comparison and cost of living analysis, click on the following link to set your password and 
log in:

Set TCOffers Password

After your initial password setup you can login using: https://tc.cbiz.com/TcOffers/Login.aspx

Username: Jane_Smith_XXXX
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ADDITIONAL BENEFITS INFORMATION
The table below provides additional details about each component of your total compensation offer 
package

Base Pay Annualized rate assumes full year of employment.
Vacation Days We "work hard" and encourage our employees to "play hard" when using our 

generous paid vacation time off.
Holidays Includes 10 organization-wide holidays and 2 floating holidays.
Sick Days Paid sick leave for days when you are not feeling your best.
Bonus Target Bonuses are based on individual and organizational performance. See plan 

document for additional details.
Restricted Stock You are eligible for our long-term incentive plan with a target payment of 10% of 

pay.  Actual payments are at the discretion of the leadership team and based on 
organizational, divisional and individual performance.

Car Allowance We offer a car allowance program.  Additional terms and conditions apply.
Medical Plan The values on the previous page represent 2019 employer contributions. Future

employer contribution levels and plan offering may be different.
Dental Plan The basic plan provides basic dental coverage while the premier plan extends 

coverage to include orthodontia and some cosmetic procedures.
Vision Plan The plan covers 100% of annual checkups and offers discounts on glasses and 

contacts.
Basic Life and 
AD&D

You will automatically be enrolled in the basic life and AD&D plan with zero cost to 
you!  If you desire additional life insurance, it is available for purchase and will be 
paid via direct payroll deduction.

Short Term 
Disability

One of the most important items to insure is your ability to earn a living.

Long Term 
Disability

If you become unable to perform your regular job duties due to illness or injury our 
plan will provide you with benefits equal to 60% of your pay.  

Tuition Assistance If you choose to further your education, we will help!
401(k) Retirement 
Plan

Planning for retirement is a critical component of financial success.  In order to 
help ensure that you and your family are prepared for the future, we offer a rich 
401(k) match of 100% on the first 3% and 50% for the next 3% that you contribute.  

Pension Plan Assumes an employer contribution of 2% of payroll (up to the IRS compensation 
limit) which is consistent with recent minimum required contributions.  No 
employee contribution is required.

Profit Sharing Plan Our profit sharing plan ensures that our success is shared with our employees.  
Other Notes Please note that the benefit values provided are estimates of annual employer 

contributions and are intended for illustration purposes only.  
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DEMO COMPANY was founded in in 

1947, when a group of intrepid pioneers set out to create 
a better job offer for clients. Noting that valuable talent 
was more mobile and sought-after than ever, they 
recognized the challenge of the next decade will be 
attracting and retaining employees in an increasingly-
competitive national space. Further, while organization’s 
were offering more and more benefits and perks to 
attract employees, the challenge became finding a way to 
communicate that total value to clients. Thus, Demo 
Company was born. Where others see obstacles, we see 
opportunities to cut through the noise by communicating the right message at the critical decision-making moment. 

 Why not communicate the total cash value of benefits considering we are paying them on behalf of our 
talent?

 Why not offer candidates the opportunity to take control by customizing their benefits online?
 Why shouldn’t we highlight our perks minutes or seconds before we ask them to sign our offer? 
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We know that trophies and prizes are not the most important things in life, but we also think it is 
important to recognize the achievements and greatness of our cumulative effort to stand for excellence 
and strive to make ourselves and our community better.

We have been recognized time and again for our excellence and service. 
Some examples of our recognition as a national leader include:

 CHLM AAPA, Employer of Excellence 2018
 BEST Award 2018, Talent Development
 ATD Excellence in Practice Award, 2016, 2017, 2018
 Employer of Choice, Outstanding Recognition Award, 2015, 2016, 2017
 Green Cross for Safety, Outstanding Workplace 2015, 2016, 2017, 2018
 Rising Star of Safety Award, 2018
 Fortune Magazine, 100 Best Companies to Work for, 2018
 Gallup, Great Workplace Award, 2016, 2018
 50 Best Companies for Diversity, 2018
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We are a national company with a big geographic footprint. Many of our employees choose to work at 
multiple locations over the course of their career. Please check out all of our locations below. You will be 
reporting to the  office on your first day. The team can’t wait to meet you! 

 

 

Corporate Headquarters

DEMO COMPANY, INC.

12345 5th Ave.

New York, NY 10474

 

St. Louis Office

DEMO COMPANY, INC.

54321 Washington Ave.

St. Louis, MO 63111

Kansas City Office

DEMO COMPANY, INC.

700 E. 8th Street

Kansas City, MO 64147
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PERKS
 Tuition Reimbursement 
 On site gym and health 

center
 10% discount with our retail 

partners
 Generous stock option plan
 Flexible PTO
 Flexible spending account
 Paid community service 

with any qualified 501c3

BENEFITS
 Medical Insurance
 Dental Insurance

Long-Term Disability
 Short-Term Disability
 Life Insurance
 Accidental Death & 

Dismemberment
 Flexible Benefit Plans
 Pension/Retirement Plan
 Accident Insurance
 Employee Assistance Plan
 Bereavement Leave
 Paternity Leave

We’re excited to have you on the team, 
Jane

There are so many reasons to choose The Demo Company as your home. In 
addition to being an award-winning company, we offer some of the best benefits in 
the industry! Our values guide everything we do at Demo Company. We believe in 
the power of innovation to solve problems and generate creative solutions. We act 
with honesty and integrity. We believe in building strong ties to our community, 
which supports our efforts and supplies our talent. Finally, we believe a work-life 
balance is essential and offer generous benefits and perks to ensure you, your 
family, and your future are secure!
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READY TO JOIN OUR TEAM, JANE?
To Accept this Job Offer:

 Save this document to your desktop and sign below using Adobe, 
DocuSign, or Preview.

 Return this document to Human Resources by clicking “Accept Offer” 
below. Don’t forget to attach your signed offer! 

 Start exploring your benefits options online by using your username 
and password to login to our online benefits portal.

SIGN HERE: X _______________________________
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